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https://arapahoecounty365-my.sharepoint.com/personal/egeist_arapahoegov_com/Documents/Documents/Workshops%20and%20BAC/Resumes/PDF/Michael's%20Application%20Example%20Verbs.pdf
https://arapahoecounty365-my.sharepoint.com/personal/egeist_arapahoegov_com/Documents/Documents/Workshops%20and%20BAC/Resumes/PDF/Michael's%20Application%20Example%20Verbs.pdf
https://arapahoecounty365-my.sharepoint.com/personal/egeist_arapahoegov_com/Documents/Documents/Workshops%20and%20BAC/Resumes/PDF/Michael's%20Application%20Example%20Verbs%20and%20Job%20Activities.pdf
https://arapahoecounty365-my.sharepoint.com/personal/egeist_arapahoegov_com/Documents/Documents/Workshops%20and%20BAC/Resumes/PDF/Michael's%20Application%20Example%20Verbs%20and%20Job%20Activities.pdf
https://arapahoecounty365-my.sharepoint.com/personal/egeist_arapahoegov_com/Documents/Documents/Workshops%20and%20BAC/Resumes/PDF/Michael's%20Application%20Example%20Verbs%20and%20Job%20Activities.pdf
https://arapahoecounty365-my.sharepoint.com/personal/egeist_arapahoegov_com/Documents/Documents/Workshops%20and%20BAC/Resumes/PDF/Michael's%20Application%20Example%20Verbs%20and%20Job%20Activities%20and%20Clarifications.pdf
https://arapahoecounty365-my.sharepoint.com/personal/egeist_arapahoegov_com/Documents/Documents/Workshops%20and%20BAC/Resumes/PDF/Michael's%20Application%20Example%20Verbs%20and%20Job%20Activities%20and%20Clarifications.pdf
https://arapahoecounty365-my.sharepoint.com/personal/egeist_arapahoegov_com/Documents/Documents/Workshops%20and%20BAC/Resumes/PDF/Michael's%20Application%20Example%20Verbs%20and%20Job%20Activities%20and%20Clarifications.pdf
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https://www.adworks.org/upcoming-events/

	Slide 1: Résumés
	Slide 2: Thank you for choosing to attend our  Résumés  workshop brought to you by the Arapahoe/Douglas Works! Facilitation team.
	Slide 3: Objectives
	Slide 4: What is the purpose of a resume?
	Slide 5: Types of Resumes
	Slide 6: Comprehensive/Core Resume
	Slide 7: Targeted Resume
	Slide 8: Chronological 
	Slide 9: Skills Based /  Combination  
	Slide 10: Resume Layout Overview
	Slide 11: What Do I Say in My Resume?
	Slide 12: Accomplishments and Results 
	Slide 13: Soft Skills
	Slide 14: Hard Skills
	Slide 15: Resume Content: A Closer Look
	Slide 16: Identification
	Slide 17: Job Title
	Slide 18: Professional Summary / Qualifications
	Slide 19: Work History
	Slide 20: Professional Skills
	Slide 21: Education / Training / Memberships
	Slide 22: Showcase Your Knowledge
	Slide 23: Applicant Tracking Systems
	Slide 24: Tips For ATS
	Slide 25: Tips For ATS (continued)
	Slide 26: More…Tips For ATS (continued)
	Slide 27: Application/Resume Activity
	Slide 28: The Employer’s Perspective
	Slide 29: The Employer’s Perspective (continued)
	Slide 30: Things NOT to Include
	Slide 31: Fine Points of Resumes
	Slide 32: Cover Letter
	Slide 33: Fine Points of Cover Letters
	Slide 34: Objectives Review
	Slide 35: Thank you for attending our workshop today.

